DMV’s Secure Transfer Portal (MOVEit DMZ) - 11/23/2015
Getting Started!

Before accessing the Secure Transfer site, you must have the ability to SCAN your Medical Documents and SAVE them on
your computer as a .PDF, .JPEG, .JPG, .DOC, or DOC* file.

Unfortunately, DMV cannot accept any other file types and cannot assist you on how to scan and/or save your
medical document(s) to your computer.

If you are a CDL holder submitting your own document(s), please name your saved documents using your last name,
first name.
Examples: Smith, Joe.jpeg, Jones,David.doc

If you are a trucking company submitting documents on behalf of your employee(s), you can save all your employee
documents as one file.
Examples: Harold Trucking.pdf, BFT Trucking.bmp

Please ensure that each employees name is on each document scanned and saved to your file.

DMV recommends the use of INTERNET EXPLORER. Other browsers are not guaranteed to work.

To Submit Document(s) - (CDL holders and Companies)
Logon to: https://transfer.dmv.virginia.gov

Enter the following: User Name: cdldriver
Enter the following for the Password: dmv123

Click the Sign On Button.

English - Francais - Deutsch - Espariol

Welcome to the Virginia Dept. Of Motor Vehicles
Username: ‘cdldriver |I:_I Secure File Transfer Portal.

NOTICE AND WARNING: This computer system is the
Password: ‘ """ I:i property of the Commonwealth of Virginia and is intended
for authorized users only. By accessing and using this
system, you are consenting to system monitoring for law

Y enforcement and other purposes. Unauthorized use of

[ & Sign On this computer system may subject you to State or Federal
criminal prosecution and penalties
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PC’s that have a *JAVA add-on (customer’s preference/ option) will have the display below.

If you do not have the JAVA add-on installed on your PC, you will not get the pop up boxes as described below.
You will instead see a BROWSE button, which will navigate you through finding you documents on your PC.

Clickon  _» CLICKHERE to Launch the Upload/Download Wizard . to open Upload Wizard Pop Up Box

Virginia.gov

Virginia Department of Motor Vehiclesy

Signed onto Virginia Dept. of Motor Vehicles as CDL DRIVER (cdldriver).

h Home

2 Folders
Find File/Folder:

B Find File
Go To Folder: )
@ Home

Need Help? Browse Files and Folders...

To search for a particular file, enter the file name or file 1D in the Find File box on the left side of the page and press the "Find File” butten.

ﬂ Welcome to Virginia Dept. of Motor Vehicles! Please watch this area for important messages.

g Online Manual
e Tech Support (] Browse Other Folders

-

Powered by [0V

Upload Files Now...

User Quota Info: 1.6 MB of 20000 MB used. (0%)

Select a folder: [/ CDL Driver _ Click HERE v |

7 CLICK HERE to Launch the Upload/Download Wizard. . '

Upload Wizard Pop Up Box
Click Add File Button.

MOVEit Upload Wizard - Upload to /CDL Driver _ Click HERE

Flease drop files into the list below, or . h |
9 use the buttons to the right. ~edfile Fiamove
Add Falder |
Filename Size | Modified |
o Ment > Cancel

r
[
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Locate your documents, highlight the document and click the OPEN button to add them to the MOVEit Upload Wizard —

Upload to /CDL Driver-Click HERE box.

11/23/2015

MOVEin Upload Wizard - Upload 1o fCDL Driver _ Click HERE ]
Please drop fles into the list below, ar | | ! C | & myDMv [}, virginia De.. | M ACS: Angela... 1, virgini,
9 use the butions to the right
Add Fold
_adFokte | e Mp acs @ wear. | ® prom.. [ peci.. @ Tuck.
Filename Size | Modhed I
2 Sebect a file 1o add to the upload list [
@U. v CDLTEST v 4] I3
Crganize = New folder - ]
3 -
Favorites TyF
Signed anta Virginia Dapt. of Motc
® Home I Desitop %] CDL DRIVER DOCUMENTS docx
; e 4 Downloads
} Folders n
Find FlleFokder: a» Recent Places
. Libraries
£ Find File 7
% Documents
Ga Ta Folder: -
] | 4. Music
5. Pictures
) GoTe
° B videos
Need Help?
@ oniine Manual W Computer
© Toch Support £ | pral Nisk (4 il < ! L
File name: * | All Files =
Pow y 1]
- =

Once documents are listed in box, click the NEXT button.

MOVEit Upload Wizard - Upload to /CDL Driver _ Click HERE

Please drop files into the list below, ar

g use the buttons to the right. felAl ‘ REmmE |
Add Folder
Filename Size | Modified |

Ch\Usersifggh0442yDeskiop\COL TES. 12854 2015-11-23 1.

et > gance\ |

Click the NEXT button to submit your documents to DMV ID Review.

MOVEit Upload Wizard - Upload to /CDL Driver _ Click HERE

Choose Upload Options

i® Upload files individually
i Upload all files as one zip

MNaotes: |jahn doe@email corn|

[~ Promptfor "Upload As" nameas and notes
|v Close Wizard when dane

< Back | MNext > a Cancel

*For those who have JAVA add-on on their PC,
when prompted, in the NOTES section please
provide an email address, so that we can
provide your company with confirmation once
your employee’s medical certification
document(s) have been processed.

IF you do not have JAVA, you will not get this
pop up box.
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If you do not have JAVA, you may get the message below to install the Upload/ Dowload Wizard (JAVA).

."? Yirginia Dept. of Motor Vehicles: CDL DRIVER - Mozilla Firefox

Fle Edt View Higtory Bookmarks Tooks  Help

@-c G |

(2] Most visted @) Getting Started 5] Latest Headines | | -SiteP replaces DS a... [ Customize Links | | GameTrallers.com- C... | ] Martial Arts as an Edu... | | Search Engine Selecto)

B virginia Dept. of Motor Yehicles: CDL ... | +

Vide AR https: fitransfer, dmv. virginia.gov/human. aspx?r=1141562738Arg] 2=home

Virginia.gov

&
Virginia Department of Motor Vehicles
nto Wirginia Dept. of Motor Vehicles as CDL DRIVER (cdldriver).

Install the UploadiDownload Wizard

Find File Folder:

Go To Folder:

Need Help?

tt s recommended that you install the UploadDownioad Vizard, & Java Applet that allows you transfer mutiple fles by drag-and-crop, and includss aut

o,

" Install the Uplnad/Dowrinad Vizard (Java

Disable the Wizard

Disable the Wizard for this session only
@ Online Manual
@ Toch Suppar

21 you disahle the UnloaciDownioad Wizerd or are unshie to install f, you can re-enable or try re-instaling through your by Account page

powered by MOVETH
dmz

4] Yirginia Dept. of Motor Vehicles: CDL DRIVER - Mozilla Firefox

File Edt Wew Hstory Bookmarks Tools  Help

@-C‘ fr

[B] Most visited @) Getting Started 5 Latest Headines | | -SiteP replaces NOS a... [ Customize Links | ] GameTrailers.com-C... | ] Martial Arts as an Edu... | ] SearchEngine Selecta

S0 ERe heeps:itranisfer, dme. virginia.gov/human, aspxrar gl 2=wizinstaljavatarg09=trus

ept. of Motor Yehicles: CDL ...

Virginia Department of Motor venicles

ginia Dept. of Motor Vehicles as COL DRIVER

Haome
2 Folders
Find File Folder:

g My Account (CDL DRIVER)

Installing Upload/Download Wizard

The UploadiDownioad ¥izard allows you to uploadidovrioad files faster, uploadidownioad multiple files st ance, zipanzip files on the fly and perform int

Go To Folder: UploadiDownload Wizard requires Sun Java 1.5
_ WWaiting far Java downioad..........

The Wizard is installing. Please wait...
Need Help?

‘When prompted, please click RUN on the following dislog
(Vou may alse check the “Alays trust cantent fram this publisher” bax.)
x|

@ Online Manual
@ Tech Support

The appication's digital signature has been verified. Do &

powered by MOVE T8 you want to run the application? =
dmz

fame:  HoMEEWEsdlave
Publishes:  patch nc
From:  Higsiimavstauso e com

7 Ahuays st conert et pube
R Carcsl

B The gk Sgrhrs it e vabdilsdby & tnod . .

If you choose to Install the Upload/
Download Wizard (JAVA), you do so at
your own discretion and DMV is not
responsible for your PC’s performance.

The next page will show the Wizard is
loading.

You must be using Internet Explorer.
Other browsers such as Firefox or
Mozelle are not guaranteed to work.

Message from webpage

a

The Upload/Dowvnload wWizard insktalled Ok,

Log out of the site by clicking Sign Out.

Message from webpage
popup box will indicate
a successfull download.

Click OK and proceed.

Thank you for submitting your information electronically. Please wait at least 10 days before contacting the CDL/ NDR
Work center at dlworkcenter@dmv.virginia.gov or calling 804-367-1772 as to the status of your document(s).
You may also fax your documents directly to the work center at 804-367-6692.




