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Glossary 
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The purpose of the glossary is to define and explain the 

purpose of establishing title records and creating title 

documents.  



GLOSSARY 

Terms Definitions 

Private vehicle  A vehicle that the owner uses for convenience, not for compensation.  

For-hire vehicle  A vehicle that the owner uses to transport persons or property for compensation. 

Leased vehicle  A vehicle that the driver leases from the owner for a period of 12 months or longer.  

Rental Any motor vehicle designed for transportation of passengers or property, used for such 

by a renter who under agreement with the owner pays a fee for use of the vehicle for a 

period of less than 12 months.  

 

Rental vehicles are exempt from the Motor Vehicle Sales and Use Tax (SUT) collected 

at titling and are instead subject to tax on the gross proceeds from the use of the rental 

vehicle (Rental Tax). Rental businesses must be licensed with Virginia and must enter 

the Department of Taxation’s assigned renter number at the time of the title transaction. 

Empty weight  The weight of the vehicle excluding any load.  

Gross weight The empty weight of the vehicle plus the weight  of the load it is carrying.  

Note:  The gross weight may be increased during a registration period.  The new 

weight should not be more than the manufacturer’s gross vehicle weight rating or 

manufacturer’s gross combined weight rating.  

Combined weight The empty weight of the unit added to the weight of the load carried or pulled. 

Model year The most recent model year of the vehicle manufactured and shown on the showroom 

floor for sale.  



GLOSSARY 

GLOSSARY GLOSSARY 

Terms Definitions 

Gross vehicle weight 

rating (GVWR)  
The manufacturer-assigned weight.  It is the total weight of the vehicle, passengers, 

and cargo that the vehicle is designed to carry. 

Gross combined weight 

rating (GCWR 
The weight assigned by the manufacturer to indicate the combined maximum load 

weight of the vehicle, passengers, cargo and the weight to be towed. 

Independent motor 

vehicle dealer or 

Independent dealer 

A dealer that sells used motor vehicles who is not also licensed as a franchise motor 

vehicle dealer. 

Franchised motor 

vehicle dealer  

A dealer that sells new motor vehicles and has a franchise agreement with a 

manufacturer or distributor of new motor vehicles, trailers, or semi trailers. 

Individual Sale A vehicle purchase through a Casual Sale between private individuals. 

New motor vehicle  Any vehicle that:  

A. has not been previously sold except in good faith for the purpose of resale by a 

licensed dealer;  

B. has not been used as a rental, driver education or demonstration motor vehicle, or 

for the personal and business transportation for the manufacturer, distributor, 

dealer, or any of his employees;  

C. has not been used except for limited use necessary in moving or road testing the 

vehicle prior to delivery to a customer;  

D. is transferred by a manufacturer's certificate of origin (MCO);  

E. conforms to all applicable federal motor vehicle safety and emission standards 

noted on the MCO.  

Used motor vehicle  Any motor vehicle not fitting the definition of a new motor vehicle. 



Terms Definitions 

Odometer disclosure  A statement designed to comply with federal and state odometer disclosure laws.  

These laws require the seller of a motor vehicle to indicate the odometer reading when 

there is a transfer of ownership. 

 

When disclosing an odometer reading, an odometer code of Actual Mileage, Exceeds 

Mechanical Limits or Not Actual Mileage must be selected. 

 

Actual Mileage - the exact distance the vehicle has traveled (accrued mileage) as 

displayed on the odometer, whether in miles or kilometers. Only whole numbers are 

used (no tenths). 

 

Exceeds Mechanical Limits - refers to vehicles equipped with a 5 digit odometer that 

only display a reading up to but not greater than 99,999. The mileage displayed on the 

odometer is entered in the vehicle record with an indication that the reading exceeds 

the odometer's mechanical limits (i.e.: odometer displays 12,000, however the 

cumulative mileage is 112,000). 

 

Not Actual Mileage - the exact distance the vehicle has traveled (accrued mileage) is 

unknown. The mileage that displays on the odometer is entered on the vehicle record 

with an indication that the true mileage is unknown.  

Lessee An individual or business offering compensation in exchange for the use of a vehicle for 

12 months or more, generally under contract. 

Lessor An individual or business offering the use of the vehicle for 12 months or more, in 

exchange for compensation.  

GLOSSARY 



Document Terms & 

Title Tips 
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The purpose of document terms is to explain the 

purpose of establishing title documents/records 

and what different title documents there are.  



DOCUMENT TERMS & TITLE TIPS 

Terms Definitions 

Manufacturer Certificate 

of Origin (MCO) or 

Manufacturer Statement 

of Origin (MSO) 

A newly manufactured vehicle comes with a manufacturer’s certificate of origin (MCO) or 

manufacturer’s statement of origin (MSO).  The manufacturer issues the MCO/MSO to a 

dealer with a franchise to sell a specific make of vehicle.  The  MCO/MSO is a new vehicle’s  

transfer of ownership document.   

 

The front of the MCO/MSO will contain the name of the manufacturer, the vehicle 

information and the name of the franchised dealer purchasing the vehicle from the 

manufacturer.  The MCO/MSO changes to a title upon the first sale of the new vehicle.  New 

car dealers must have a franchise from the manufacturer in order to sell a specific make of 

vehicle.  If franchised dealers sell vehicles to other dealers that do not have a franchise for 

the vehicle make, the purchasing dealers must title the vehicles in their name before they 

can reassign the vehicles to other dealers or individuals.  

Virginia/Out of State title  A title establishes ownership of a vehicle.  The appearance of a title will vary depending on 

the issuing state.  The Department of Motor Vehicles reserves the right to authenticate any 

title document submitted. 

Registration cards Out-of-State registration cards may be used to transfer a title record from one state to 

another. They are accepted if the owner’s name is on the card, registration is current and 

card is valid.  The Department of Motor Vehicles reserves the right to authenticate any out 

of state registration card.  

Owner/Operators A  motor carrier may operate under lease with an owner/operator.   

National Motor Vehicle 

Title Information System 

(NMVTIS) 

A national titling information system for motor vehicles.  It is designed to help prevent 

trafficking of stolen vehicles by making it difficult to title a stolen vehicle. 

 

If NMVTIS distinguishes a discrepancy a held will be applied to the title record for DMV to 

perform additional research against the out of state vehicle record. The Virginia title will not 

be released until the NMVTIS held is removed. 



Terms Definitions 

Titling Motor Carriers that own motor vehicles must establish a title record prior to obtaining 

registration.  Once titled, apportioned registration may be applied for to allow travel between 

jurisdictions.   

 

When titling a newly acquired vehicle or transferring the title to Virginia from another jurisdiction, 

all security interests (liens) must be recorded on the Virginia title record.  

Title transactions Titles are used to establish ownership of a vehicle and also to show liens and other applicable 

vehicle information.   

  

Virginia allows up to eight names listed on the title as the owner of the vehicle.     

  

A title may also have up to three recorded liens, if applicable.  

  

The current version of the Virginia title has one section for assignment of the title by owner and 

three sections for reassignment of title by a dealer.  If the vehicle is being sold from one 

individual to another individual, the buyer must obtain a new title in his or her name before the 

vehicle can be sold to anyone else.  Only licensed dealers may reassign titles without having to 

obtain titles in their name.  

NADA  

(National Automobile 

Dealers Association ) 

For a transaction between individuals (CASUAL SALE), the minimum SUT is calculated based 

on the trade-in value given in the "NADA Official Used Car Guide" UNLESS one of the following 

is submitted:  

•If the vehicle is 5 YEARS OLD OR NEWER a Affidavit for Procurement of Title  

•If the vehicle is MORE THAN 5 YEARS OLD  

•a Bill of Sale (BOS) OR 

•If the transfer of ownership document is a VA title and the sale price was recorded 

on the title by the seller this is the equivalent of a BOS.  

DOCUMENT TERMS & TITLE TIPS 



Terms Definitions 
Title signatures When transferring ownership from the seller to the buyer, it is very important to ensure all 

documentation has original signatures and is accompanied by the supporting documentation.  You 

as the buyer must sign and print in the required sections of the title.   

 

If the buyer is a company and you are employed by that company and the authorized representative 

to sign you must print the company’s name, sign your name, and  indicate the title you are 

recognized by within your company. (Example: Company name by Signature (title of person).  Note:  

This is not the same as having power of attorney to sign on behalf of a company.  Refer to the title 

documents for information regarding the use of a power of attorney. 

Title Weights While creating a title record it is important to ensure all rated weights are recorded correctly as 

indicated by the vehicle’s manufacturer.  Once titled the rated weights should not be changed, 

unless the vehicle is reconstructed or altered from its original construction or certain required 

documentation is submitted.  

  

When registering the vehicle, the registered gross weight is used to indicate the weight of the 

vehicle and the load.  Note: Please keep in mind if the vehicle is grossed for more than it can safely 

carry, it may be subject to a citation. 

 

When recording the rated weights keep in mind the vehicle’s GVWR and GCWR should not be 

recorded as the same.   

Title errors Upon submission of a title transaction through the webCAT system, you will receive an invoice 

for payment.  If you make an error while processing the title transfer, do NOT pay the invoice.  

Contact a webCAT administrator immediately so the transaction can be corrected or removed. 

 

If an error is made and the invoice is paid, the correction to the vehicle record may take longer 

because the vehicle title record is created in the DMV mainframe upon payment.   

Title Tips 



Ownership Documents & 
Additional Titling Forms 
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Chapter 3 

This section will introduce you to the different types of forms 
that may be required when transferring ownership. 

Manufacturer Statement of Origin Application for Certificate of Title 

   

Virginia Title   Bill of Sale 

   

Reassignment of Title  Affidavit for Procurement of Title 

 

Secure Power of Attorney  Purchaser’s Statement of Tax Exemption  

 

Power of Attorney   Odometer Disclosure Statement 
 

 

 



To maintain compliance with Privacy Act information was removed.   

When submitting ownership documents for titling any alterations VOIDs the document.  

Selling dealer must 

complete and sign.  If the 

sales price is not recorded 

on the MCO a Bill of Sale 

must be submitted. 

 

If the odometer disclosure 

is not complete then a 

separate odometer 

disclosure must be 

submitted. 

 

If the odometer disclosure 

is completed then both 

seller & buyer must sign. 

Manufacturer Certificate of Origin (MCO) 



Virginia Title 

This specimen Virginia title document was created for the use of title training.   

Any fraudulent use of this document is a criminal violation. 

 

Individuals and dealers may assign 

ownership in Section A of the Virginia title.  

The seller must complete all but the buyer 

signature and printed name of buyer. 



Virginia Title 

Only dealers may reassign ownership on the back of a Virginia 

title in Sections B and C. 

Section G of this version is the application for title reassignment 

and is to be completed by the buyer.  The current version 

section E, F & G must be completed by the buyer. 

This specimen Virginia title document was created for the use of title training.   

Any fraudulent use of this document is a criminal violation. 

 



VAD-20  

Reassignment of Title  

 

Developed for use by Virginia dealers.  

 

Can ONLY be used by licensed dealers.  

 

Allows dealers to reassign vehicles an 

additional 3 times after the reassignments on 

a title certificate have been completed.  

 

The VA dealer named as the purchaser in the 

last reassignment on a VAD-20 must secure a 

VA title certificate in the dealer's name before 

reassigning the vehicle to another purchaser. 

 

Multiple reassignment forms are acceptable if 

all reassignments were not completed on the 

prior reassignment form.  

 

An out-of-state dealer can complete an open 

reassignment.  
 

 
  

Photocopies of this form are NOT acceptable.  



VAD-70A 

  A Secure Power of Attorney 

Developed for use by Virginia dealers. 

 

The VAD-70A allows the VA dealer representative to sign for the 

titled owner (seller) of a motor vehicle and to disclose the odometer 

reading to the purchaser of the vehicle.  

 

The VAD-70A is only to be used when the dealer does not have the 

title in his possession because it is still held by the lender, or it has 

been lost. There are NO other situations when a dealer may use this 

form.  

 

PART A-ODOMETER DISCLOSURE - must be completed by the 

seller and the dealer representative to disclose the odometer reading 

when the title certificate is NOT available (lost or being held by the 

lienholder) at the time of the transfer. 

 

PART B-POWER OF ATTORNEY TO REVIEW TITLE 

DOCUMENTS AND ACKNOWLEDGE DISCLOSURE - should be 

completed by the purchaser and the dealer representative when the 

title certificate is not available (lost or being held by the lienholder) at 

the time of the sale. 

NOTE : PART B CANNOT be completed if PART A is blank. 

NOTE : Power of attorney CANNOT be granted to a dealership; it 

must be granted to an individual representing the dealership. 

 

PART C - CERTIFICATION must be completed by the dealer 

representative upon receipt of the title certificate. By completing this 

section, the dealer representative is certifying that the information 

contained in PART A and PART B (if completed) has been accurately 

transferred to the assignment on the title certificate.  

Photocopies of this form are not acceptable.  



VSA-70 

Non-Secure Power of Attorney 

The power of attorney is a document by which one person appoints another as his agent and confers upon him the authority to 

perform certain specific acts or kinds of acts on his behalf. The primary purpose of a power of attorney is to evidence the 

authority of the agent to third parties with whom the agent deals. In other words, DMV needs to witness the granted authority 

(power of attorney) given a person when the person, acting for another, does business with DMV. 



VSA-17A 

Application for Certificate of Title 

When completing a title 

establishment on webCAT if the 

vehicle was purchased from a 

dealer and the VSA 17A was 

completed, submit it with 

ownership documents.   

 

If the vehicle was purchased from 

an individual, the VSA 17A does 

not need to be completed nor 

submitted with ownership 

documents.   

 

The webCAT user must agree to a 

title certification prior to processing 

the title transaction. 



SUT-1  

Bill of Sale 

 

A bill of sale is a legal agreement of 2 or 

more parties indicating a transfer of 

ownership and is (generally) recognized 

by the courts.  

 

Customers are encouraged to complete 

a bill of sale every time a vehicle is sold 

or purchased as receipt of the exchange 

of ownership.  

 

A customer may hand write or type a Bill 

of Sale for vehicles older than 5 years.   

 

The bill of sale must include the vehicle 

information. 

 

DMV requires a bill of sale at the time of 

titling if the NADA  trade in value is 

disputed.  If the vehicle is older than 5 

years, the Vehicle Price Certification (Bill 

of Sale) or previously  prepared bill of 

sale may be submitted.  
 

 

 

 



Use this form to certify 

the purchase price of a 

motor vehicle five years 

or less in order to obtain 

a title for that vehicle. 

Note: For vehicles more 

than five years old, a bill 

of sale should be 

submitted. 

 

At the time of titling, if the 

NADA  trade in value is 

disputed and the vehicle 

is five years old or newer  

DMV will require the 

Affidavit for Procurement 

of Title to be submitted.  

SUT-1A 

Affidavit for Procurement of Title 



 

SUT-3 

  Purchaser’s Statement of Tax Exemption  

 
If you are exempt from the motor 

vehicle sales and use tax, as 

provided by statute  58.1-2403, 

submit  proof of your exemption 

status or complete the 

Purchaser's Statement of Tax 

Exemption indicating the reason 

for exemption.  

 

If you are titling the vehicle in 

Virginia for the first time and you 

hold a valid assignable title or 

registration issued in your name 

by another state, you will not have 

to pay the sales and use tax. 

However, if you purchased the 

vehicle within the preceding 12 

months, you must provide proof 

that the sales and use tax was 

paid elsewhere in order to be 

exempt from sales and use tax in 

Virginia.  



 VSA-5 

  Odometer Disclosure Statement 

The odometer disclosure 

statements are designed to 

comply with federal and 

state odometer disclosure 

laws. The federal Truth in 

Mileage Act Regulations, 

(49CFR580, et. seq.) 

requires that an individual 

or dealer in whose name a 

motor vehicle is titled 

disclose the mileage when 

there is a transfer of 

ownership. This protects 

both the buyer and the 

seller. 
 



Establishing a  

Virginia Title or 

Registration Record 

Title Training Guide for webCAT: 

Chapter 4 

This is to walk you through step by step 

how to title a vehicle on webCAT. 



Log into 

webCAT 
 





Select IRP 

Account.  





Read certification and check “I Agree” 



Click on Title Only: 

Establishes a Virginia 

title record or 

registration record.   



Use this section  to add a 

Co-owner. 

Who are you titling this 

vehicle to? 

 

If you are titling the 

vehicle:  

 

•in the name of the IRP 

account hold er,choose 

IRP account 

registrant/holder, 

 

• to an owner/operator 

that will be leased to the 

IRP account,choose 

Owner/Operator, 

 

•to a financial leasing 

company, choose 

Leasing Company.  

What type of title 

documentation  are you 

using to create the 

Virginia title or 

registration record? 

 

If you are changing 

ownership, you MUST 

choose Original Title 

Work.  This will create a 

Virginia title. 

 

If you are not changing 

ownership and the 

vehicle lessor or lessee 

is not moving to Virginia 

then, choose Copy of  

Title Work.  This will 

create a Virginia 

registration record only. 



What type of title 

documentation  are you 

using to create the 

Virginia title or 

registration record? 

 

The system will 

automatically choose  

Original Title work, when 

you are titling to the VA 

based IRP account 

holder. 

 

TITLING TO IRP 

HOLDER 

 

If you are titling the 

vehicle to the IRP 

account holder, the 

following box will 

appear. 

 

You need to select the 

FEIN/SSN that 

corresponds with the 

IRP account. 

Use this section  to add a 

Co-owner by selecting   

“Co-owner to the IRP 

account holder” or select  

“No Co-owner”. 



Use this section  to add a 

Co-owner by selecting   

“Co-owner to the 

Owner/Operator” or select  

“No Co-owner”. 

TITLING TO ANOTHER  

ENTITY 

 

If you are titling the vehicle to 

another entity, you may choose  

to title to an Owner/Operator or a 

Financial Leasing Company. 

 

Complete the Federal ID 

Number (FEIN) or SSN in the 

field provided. 

 

Complete the corresponding 

name to the FEIN or SSN name 

field. 

 

Name must be applied as: 

 

•Individuals - Last,First,Middle 

 

•Sole Proprietors – First Middle 

Last 

  

•Companies – Legal Business 

Name 
 

 

What type of title 

documentation  are you 

using to create the 

Virginia title or 

registration record? 

 

If you are changing 

ownership, you MUST 

choose Original Title 

Work.  This will create a 

Virginia title. 

 

If you are not changing 

ownership and the 

vehicle lessor is not 

moving to Virginia then, 

choose Copy of  Title 

Work.  This will create a 

Virginia registration 

record only. 



If the ownership 

document you 

have to transfer 

ownership with  is 

a VA title, enter the 

VA Title Number 

and Title Doc Date 

as indicated on  

the front  page on 

the top right .  

VIN#: Enter the VIN 

number as indicated on the 

ownership document.  VINs 

issued after 1985 will have 

17  digits. 

 

Proof of Ownership: From 

the menu select the 

ownership document you 

are using to transfer 

ownership. 

 

Body  Type: From the 

menu select the body type 

as indicated on the 

ownership document. 

Leased Vehicle: If this vehicle is leased 

this must be YES. WebCAT will 

automatically select Yes, if you are not 

titling to the IRP account holder. 

 

Who is the lessee? 

If the IRP account is the lessee select that 

option. 

 

Select “another entity” if the IRP account 

is not the lessee. Then complete the 

FEIN/SSN, name and dwelling street 

address for the lessee. 

If the ownership document 

is an out of state title enter 

the title number  as 

indicated  on the out of 

state title. 

 

If an NMVTIS error is 

received the system will 

indicate to check the proof 

of ownership state and/or 

re-enter the out of state title 

number.  If an NMVTIS 

error is received again then 

the system will require the 

NMVTIS box to be checked 

to continue. 



If you are titling to a 

sole-proprietor and 

would like to  apply 

a trading as name 

or doing business 

as name, select the 

ownership type and 

record name in 

provided field. 

If vehicle is used for rental, choose 

Yes and enter the  assigned renter 

number, if applicable. 



Purchased From: 

Select from the drop 

down menu whom 

purchased from: 

Individual, Virginia 

Dealer or Out of 

State Dealer. 

Purchase Date: 

Enter date of 

purchase. 

Dealer Processing 

Fee: Enter dealer 

processing fee if 

indicated on title 

documents. 

Model Year: Enter 

the model year of 

the vehicle here to 

determine if 

purchase price is 

within the NADA 

threshold. 

VA Dealer #: If purchased from a Virginia 

dealer enter the VA dealer number as 

indicated on the ownership/title document. 

Purchase Price: Enter the purchase price 

of the vehicle. 
If out of state tax was collected 

when vehicle was purchased enter 

the amount. 

If the NADA threshold is met, the 

override document field will  appear 

and request for you to choose a 

document that will be submitted for 

proof of purchase price.   

 

If you do not choose to provide the 

documentation requested you may 

pay Sales and Use tax on the NADA 

value. 



Page Continued 

Sales and 

Use Tax 

(SUT):  

Select the 

best option 

to determine 

if  SUT is 

applied or 

exempted. 



Continued from previous page 



Lien Holder 

Type: If there is 

a lien holder, 

select it from the 

drop down menu. 

Go: Select to 

continue. 

Continue: Select 

if there is NO lien 

holder  



Page Continued 

Unit Number : Enter the unit 

number that belongs to the power 

unit. 

 

Enter the following as indicated 

on the power unit’s ownership 

document.  Note: If the  required 

information is not available or you 

are unsure, call Motor Carrier 

Services. 

 

New/Used/Demo: Select New or 

Used from the drop down menu. 

Model Year: Enter the model 

year. 

Model: Enter the model. 

Select Make: Select the make 

from the drop down menu. 

 

Unladen  Weight: Enter the  

unladen or empty weight. 

Gross Weight: Enter the gross 

weight  the  unit will be registered 

at for the load. 

Manufacturer’s Gross Vehicle 

Weight Rating: (GVWR) Enter 

the GVWR that is set by the 

manufacturer. 

Manufacturer’s Gross 

Combined Weight Rating: 

(GCWR) Enter the GCWR that is 

set by the manufacturer. 

 

 



Continued from previous page 

Seats: For buses only, enter the 

total number seats including the 

driver. 

Axles: Enter the total number of 

axles. 

Vehicle Colors: Select the  

color(s) from the drop down 

menus. 

Fuel Type: Select the fuel type 

from the drop down menu. 

Odometer Reading: Enter the 

odometer reading. 

Odometer Code: Select the 

odometer code to distinguish the 

type of odometer reading being 

disclosed. 

Garage Jurisdiction: Select the 

location where the unit will be 

garaged. 

 

Two Stage Vehicle Information 

Note:  Do not use webCAT to title 

units that have been specially 

constructed or reconstructed from 

its original body. Contact Motor 

Carrier Services if you have any 

questions. 

Additional  Vehicle ID (VIN): 

Enter the additional VIN. 

Select Additional Make: Select 

make from drop down menu. 



 

Edit Vehicle : To make a change to 

a particular unit.  Select the vehicle 

and click Edit Vehicle. 

 

Add Similar Vehicle: To title 

another vehicle with similar vehicle 

information.  Select the similar 

vehicle and click Add Similar 

Vehicle. 

 

Delete Vehicle: To delete a vehicle 

from the transaction.  Select the unit 

and click Delete Vehicle. 

 

Add New Vehicle: To title another 

vehicle within transaction, click Add 

New Vehicle. 

 

Submit: To process the transaction. 

 

Save: To save the transaction to 

process at a later time. 

 

Cancel: To cancel the transaction. 

 

Delete: To delete/remove 

transaction completely.  

If you title to the 

IRP account 

holder, you will 

not receive this 

box. 

 

If you title to 

another entity, 

you are required 

to submit the 

following  by fax 

or email: 

 

Original Title Work 

– Title documents 

showing the 

change of 

ownership. 

 

Copy of Title Work -  

Front of Out of 

State title, Power of 

Attorney and 

financial lease if 

applicable. 



Review and read 

the certification 

and agreement. 

 

Once complete 

click on Agree & 

Continue to finish 

processing 

transaction.  



Click here 

to pay your 

invoice. 



Click 

to Pay 

Invoice 



Click on 

Pay 

Invoice 



Select 

payment 

method. 

Select mailing 

option. 

 

You will not 

receive the mail 

option if you 

choose to 

submit  copy of 

title documents.  



Under Submitted Requests 

you will see the title 

transaction and the invoice 

payment transaction.  

 

The status Completed 

indicates a successful 

process. 

 

The status Problem means 

something is wrong and you 

should contact a webCAT 

administrator. 

  

For Original Title Documents: 

Once the transaction has 

processed an e-mail will be 

sent indicating what 

ownership documentation 

must be submitted. 

 

For Copy of Title Documents: 

You will be required to submit 

all title documents by fax or 

email prior to title submission.  

 



What Title Documents 

 to Submit 

Title Training Guide for webCAT: 

Chapter 5 

This is to explain what documents may need 

to be submitted along with ownership 

documents. 



Upon the completion of the title process,  

 

For Original Title Work:  

•webCAT will e-mail you a letter as a reminder indicating what should be 

sent to DMV. 

 

The requested documentation must be received within ten (10) business days 

of the e-mailed letter or an administrative stop will be placed against the 

vehicle(s). No future transactions can be conducted to related vehicle(s) until 

all required documents are received.    

  

The document(s) requested may be mailed to DMV Motor Carrier Services, 

webCAT, P.O. Box 27412, Richmond, Virginia 23269, or you may take the 

requested document(s) to any DMV Customer Service Center.   

 

For Copy of Title Work: 

• you are required to submit all title documents by fax or email prior to the 

title transaction being submitted by the webCAT administrator.  

 
 



Submit the original Virginia Title Certificate with original signatures. 

Ensure the sections for Assignment of Title by Owner and Certification of 

Buyer is complete.  If there is a lien recorded on the title the Lien 

Release section must be completed by the entity that required the lien. 

 

Submit original Dealer Reassignments with original signatures, if 

applicable. 

 

Submit original Power of Attorney with original signatures, if applicable. 

 

Submit original Affidavit for Procurement of Title or Bill of Sale if NADA 

threshold was met. 

  

Other pertinent documents may be required upon submission, if 

applicable. 
 

Virginia Title 



Submit the original MCO/MSO with original signatures. Ensure the sections for 

Distribution Dealer Assignment are complete. 

   

If the Purchase Price is not recorded on the MCO/MSO, a copy of the Bill of Sale 

must be submitted. 

  

If the Odometer Disclosure is not completed on the MCO/MSO, then an 

Odometer Discloser (VSA 5) must be completed with original signatures and 

submitted. 

  

Submit original Dealer Reassignments with original signatures, if applicable. 

 

Submit original Power of Attorney with original signatures, if applicable. 

  

Other pertinent documents may be required upon submission, if applicable. 

 

Manufacturer Certificate of Origin (MCO) 



Submit the original Out of State Title Certificate with original signatures or 

registration card indicating legal owner(s). Ensure the sections for Assignment 

of Title by Owner and Certification of Buyer is complete.  If there is a lien 

recorded on the title the Lien Release section must be completed by the entity 

that required the lien. 

 

Submit original Dealer Reassignments with original signatures, if applicable. 

 

Submit original Power of Attorney with original signatures, if applicable.  

 

Submit original Affidavit for Procurement of Title or Bill of Sale if NADA 

threshold was met. 

 

Other pertinent documents may be required upon submission, if applicable. 
  
 

Out of State Title 



Check it out, Virginia now 

offers business logo 

plates! 



Title Training Guide for webCAT: 

Chapter 6 

 

Congratulations!!  

 

You have completed the Title Training. 

 

Close out of the Title Training document. 

 

Click on the link to take the quiz, once you have successfully passed 

DMV will be notified and access to title vehicles will be granted. 


